EVACUATION CHECKLIST
To be completed by Chief Fire Warden
Please keep people clear of driveways and buildings
To Do/Delegate:
	Action
	Who
	Completed

	Visitors Book, Disability Register, First Aid Kit
	
	

	Call 111
	
	

	Divert traffic from entering driveway
	
	

	Delegate Fire Warden to Fire Panel and report to Fire Service
	
	

	Fire Wardens at other Assembly points to call in and report evacuation status
	
	

	When emergency is over, call Fire Wardens at other Assembly Areas and advise ALL CLEAR
	
	



Evacuation Status:
	
	Fire Warden(s)
	Assembly
	Checked
	Clear

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Fire Warden Contact Details:
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