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	INSTRUCTIONS FOR USE
· Enter the required knowledge & experience in columns QUAL1 to QUAL4
· Evaluate if candidate meets all the Essential QUALs – if not, Interview = N
· If more than ~3 candidates meet all the Essential QUALS, then go to Desirable factors and rank accordingly to determine Interview = Y 
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NAME
	ESSENTIAL
	DESIRABLE
	INTERVIEW

	
	QUAL1
	QUAL2
	QUAL3
	QUAL4
	DES1
	DES2
	Y = yes
N = no

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 



