
FIRE WARDEN’S DUTIES
YOUR PRIME CONCERN IS THE SAVING OF LIFE
1. Put on Fire Warden’s identification.
2. Ensure your assigned area is evacuated.  
3. Ensure all smoke stop doors on route of exit are closed.
4. Ensure critical appliances and systems such as heaters, cooking equipment and gas are turned off.
5. Watch for children and disabled people who may require assistance and appoint a suitable person to assist.
6. When your area is clear, report to the Chief Fire Warden and complete the tally board (if applicable).
7.	Advise Chief Fire Warden (if applicable) of anyone remaining in building, such as fire-fighters and disabled persons.
8.	Only if conditions permit, and it is safe to do so, should any attempt be made to extinguish the fire.  (Persons remaining in the building to attempt extinguishing of fire must have their location reported to the Chief Fire Warden).


In mutli-tenanted premises there are likely to be a number of Fire Wardens and probably a Chief Fire Warden in charge overall.
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1. Put on Chief Fire Warden’s vest.
2. Ensure the Fire Service has been notified via 111 call.  Reception to make call before leaving building and advise Chief Fire Warden.
3. Report to the assembly area and take charge.
4. Liaise with Fire Wardens and the Fire Service.  Ensure Fire Wardens have completed the tally board.
5. Initiate action if no report received from any Fire Wardens.
6. Appoint a suitable person to assist disabled persons as necessary.	
7. Advise Fire Service on their arrival of the evacuation status, including the location of any persons with disabilities.
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