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Flooding can happen quickly and have serious impacts. Flooding may be caused by heavy rain, overflowing creeks and rivers and high tides or tsunamis in coastal and low-lying areas.
Floods within a building can also be caused by normal wear and tear failures of pipe joints, vandalism, or be the result of earthquakes.
	
	Response actions (as appropriate)

	Flooding reported or sighted


	 Check source of the flood and that no staff or visitors are in danger 

	
	 Evacuate if required (and get to higher ground)

	
	 If safe to do so, move records and equipment onto higher floors or onto furniture as high as possible

	
	 If flood is due to burst pipes etc, turn off the water at the mains if possible.



