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This checklist outlines what to do in the event of fire. You can also use it when practising a fire drill.
	
	Response actions (as appropriate)

	Discovery of a fire 

	 Ring the fire alarm. 

	
	 Call 111

	
	 If safe to do so extinguish the fire.

	On hearing the alarm










	 Move to the designated assembly point:  ____________________________

	
	 Walk calmly and quickly and avoid panic. 

	
	 Ensure visitors / customers with disabilities are assisted by a responsible person.

	
	 Ensure any visitors are included in the evacuation. 

	
	 Check offices, staff room, rest areas, and bathrooms en route to the designated exit point.

	
	 Ensure all occupants remain at the evacuation point until clearance to leave is given.

	Returning 
to the building(s)
	Do not return to the building(s) until given the all clear by the Fire Service.

	Ongoing operations following a fire





	The continuing operation of the site  will be determined by the nature of the fire and the availability of resources such as buildings, staff, employees and other resources

The responsibility of whether or not to continue site  functions rests with the Site Manager.
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