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This checklist outlines what to do in the event of an emergency. You can also use it when practising an earthquake drill. 
	
	Response actions (as appropriate)

	During an earthquake 







	 If indoors:
· Drop, take cover under a desk or table and to hold onto the legs until the shaking stops
· Keep away from shelves containing heavy objects and other large items of furniture
· Keep away from windows 
· Stay indoors until the shaking stops and it's safe to go outside

	
	 If outside:
· Keep away from buildings and power lines

	When the shaking stops









	 Ensure your personal safety first  

	
	 Check those around you and offer help if necessary.

	
	 If anyone requires medical assistance, call 111 and/or administer first aid. 

	
	 Evacuate if required. 

	
	 Get staff customers/visitors  away from dangerous areas

	
	 If the site  is located near the coast line or a large body of inland water, be aware of the possible risk of Tsunami

	
	 Listen to the radio for instructions from Civil Defence.

	
	 Turn off the gas if it may be leaking. 

	Ongoing operations following the earthquake


	 The continuing operation of the site will be determined by the nature of the emergency and the availability of resources such as buildings, staff, employees and other resources. 
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