Example: 
Annual Health and Safety Plan – 1 January 2021 to 31 December 2021

	January 
	February
	March
	April
	May
	June

	Develop H&S Plan

Develop Contractor Induction system

Site Inspection

H&S Committee Meeting


	Managers National meeting

Evacuation Practice


	Set SMART objectives

H&S Training for all Managers

H&S Committee Meeting

Site Inspection

	Review H&S system

Fire Warden training


	Quarterly Reporting due

Re-election H&S Reps

H&S Committee Meeting

Evacuation Practice

Site Inspection

	Training on significant hazards

Review Contractors handbook

	July
	August
	September
	October
	November 
	December

	First Aid Training

Develop rewards system to raise awareness

Site Inspection

H&S Committee Meeting


	Quarterly Reporting due

H&S Committee Meeting

Evacuation Practice



	Review Hazardous 
substances – includes review of MSDS Sheets

Site Inspection

H&S Committee Meeting



	Annual health monitoring
	Quarterly Reporting due

H&S Committee Meeting

Review H&S Policy

Evacuation Practice

Site Inspection
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